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You can use the Add a blog post link at the top of the page.
To delete a blog post click on the red cross icon.
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Add a blog post




Add a blog post page

You can use the Skills Express blog to keep track of your progress and to record evidence. Clicking on
Add a blog post gives you an option to: First select at least one learning outcome and Then, add

your blog post.

S
(Clicking on the blog icon in your NPA Level or after activities will automatically select the unit

for you.)

Select an Outcome

b‘i Add a new blog post

You can enter a new blog post on this page. You need to select at least
one learning outcome before adding a blog post.

First select at least one learning outcome

Select a unit:

Please select v
Outcome:
Please select v

Add this outcome

Selected outcomes:

Remove selected outcomes
(to remove multiple outcomes hold ctrl and click each outome)

Add your blog post
Then, add your blog post

Blog post title:

My blog post:
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" Save this post as an unfinished draft

Add blog post

First: select your unit
from the first drop down
menu.

Then: select an outcome
from the second drop
down menu

Finally: Click the add
this outcome button
when you are ready.

You can also remove an
outcome if you change
your mind.

You can post the same
evidence to different
outcomes and units.

First: You must enter
the title of your blog
post.

Then: Enter your text,
image or other
information in the editor
box. You can use the
text editor buttons to
format your post the
way you want.

You can also tick the
unfinished draft check
box. You must click Add
blog post to save.



Attaching an image or form to your blog

Attaching an image or form to your blog post can provide evidence that you are working towards a
learning outcome. This will allow your tutor to see it and make comments.

Click on the image icon to upload a file

% To attach a form you should click on the link icon

Image upload

If you want to use an image in

Image Properties
your blog, make sure that you
Image Infe Link Advanced .
have already saved it to your
URL computer.
et i Then: click on the image icon
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computer.
Then: Select the file
you want, click open
and then click upload.
The file will now be
saved to your
Resources Browser.
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Use the Resources Browser window to select an uploaded file. You will now see it in the Preview

window. Click OK and it will be uploaded to your blog.

Then, add your blog post
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To finish, click the
Add blog post button.

™ Save this post as an unfinished draft

Add blog post

Form upload

Once you have completed a Skills Express online form or have a word document that you want to
save to your blog, you need to make sure that you have already saved this to your computer.

To upload a form or document to your blog, select a unit, outcome and blog post title in the usual

way, then click on the link icon %

Link
Link Info = Target

Link Type
URL -

Protocal URL

- |

http: A/

Browse Server ]

First: In the Link box, click on the
Browse Server button.

This takes you to the Resources
Browser page. This will be blank
until you upload files.
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Next: click on the uploaded file that you want to use from the Resources Browser window.

Link The Link box now appears.

Link Info = Tanget
Click OK and your saved file appears on

Link Type
URL - your Blog post page.
Protocol URL To finish the upload process, click on the
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Linking to NPA Enterprise and Employability learning outcomes

NPA at Level 4 has the following units:

Emj—mmnmgm‘—sgmm—. : ] »
My blog
Evaluate my task management skills (Live: 13, Drafts: 2)
NPA Level 4

Produce a development plan (Live: 2, Drafts: 2)

NPA Level 5 Carry out your development plan
Review progress (Live: 1, Drafts: 2)

Working for Yourself »

o . » Knowledge and understanding of self employment
Clicking on the blog icon also

takes you directly to the Add a

blog post page and selects the
learning outcome for you. Enterprise Activity »

» Developing your business idea
Keeping your business going and growing

Plan and arrange an enterprise activity @
Carry out tasks during enterprise activity
Work cooperatively with others

Review Progress



